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JOB DESCRIPTION

Job Title:

Country Director, Myanmar
Location:
Country office based in Yangon. Some travel within the region and to London Secretariat 
Reporting to:

Regional Director, East Asia/Pacific 
Responsible for:
Deputy Country Directors, Senior Managers
Other Relationships:
Partners, Government agencies, donors, Regional Programme Managers and other EAPRO staff, HelpAge London Secretariat.

Grade and Salary:     

ISE with attractive package    
Start Date:                 
As soon as possible
Duration:               
Two years, renewable, 6 month probation
Accompanied Status:

Accompanied position
Introduction

HelpAge International has a mission to work with and for disadvantaged older people worldwide to achieve a lasting improvement in the quality of their lives.  HelpAge International’s East Asia/Pacific Regional Office (EAPRO) is responsible for the regional programme, working in partnership with affiliates and partner orgnaisations in more than 20 countries in the region. 
HelpAge has developed a strong presence in Myanmar, ranging from community based work to policy-making levels. Currently, HelpAge -in collaboration with relevant government agencies and partners- is implementing projects in the areas of livelihoods and food security, Social Protection, Health and NCDs, conflict resolution and Disaster Risk Reduction (DRR). A distinctive competence of the Country Programme is promoting participatory development through the formation and capacity building of Older People’s Self Help Groups and inclusive Village Development Committees. Another important component of the Country Programme is related to capacity building, policy dialogues and advocacy on Social Protection, Health and broad policies on ageing.

HelpAge employs over 100 staff in Myanmar and has developed strong consortiums, partnerships and collaborative approaches with national and international organisations.

The overall aim of the Country Programme is to support the development of policies and practices that enhance active involvement of older people in development at all levels while also reducing poverty and vulnerability in Myanmar.

Extent of Authority

The post holder will have direct representational and managerial responsibility for the Myanmar programme and team, within institutional policies and delegated authority. S/he will report to the Regional Director, East Asia/Pacific.

Overall Purpose of the Job 
To lead the HelpAge programme and team in Myanmar. This includes representational and strategic leadership, as well as overall lead of HelpAge projects, offices and staff; financial management/oversight; security; fundraising; government, partner and donor relationships.
Key responsibilities

This Job Description may be modified as needed according to the organisational needs.   

· To be responsible for the overall management of the HelpAge Myanmar country office, staff and projects in line with donor and organisational requirements and partnership agreements

· To be responsible for the overall co-ordination of the programme implementation as well as responsible for expenditure, financial plans and budget monitoring, and be accountable for HelpAge funds.

· To represent HelpAge International and the work of partners in Myanmar at relevant fora and meetings with national and local government, donors, international agencies

· To promote policy dialogues related to social protection, health and NCDs, Community Based Organisations, and general policies related to the engagement of older people as actors in development and as vulnerable sector of the population
· To supervise Deputy Country Director(s) and others under direct line management and ensure appropriate supervision of other staff

· To identify training needs and build capacity of the project and partner staff, to be able to effectively implement the project activities. 

· To ensure compliance with local legislation and the security and maintenance of HelpAge staff and property, including vehicles, offices, and equipment

· To develop and maintain effective administration systems for the management of project work.

· To develop project information and monitoring and evaluation systems and ensure its implementation as well as visibility actions

· To coordinate reporting from the field offices and partner agencies needed to produce high quality narrative and financial reports as required, and ensure that all the reports are submitted timely and in line with HelpAge and/or donor requirements. 

· As agreed with EAPRO, to develop new sources of funding and lead the development of high quality written proposals to international donors and to lead in the development of funding and cost recovery strategies and their implementation
· To contribute to the development of strategic and annual plans in accordance with HelpAge International-EAPRO’s overall strategy in the region.

· To monitor the trends in local, national and international policy and strategy that impact on the situation of older people and their organisations in Myanmar.

· To support the development of the network of partner organisations working with and for older people in Myanmar

· To be responsible for maintaining updated memorandums of understanding with relevant government authorities and partners and for the compliance with their reporting requirements 

· To support the integration of the Myanmar projects and partners into the East Asia Pacific regional work of HelpAge International.

Person Specification

Experience:  
Essential 

· Education to degree level in relevant subject or equivalent in development work  experience
· Development work in Asia and experience in managing rural development projects particularly formation of groups and building their capacity.
· Networking and influencing by promoting policy dialogues with Governments and development partners

· Demonstrable experience of managing effective collaboration with local partner organizations, and working in close collaboration with government agencies

· Demonstrable experience of project implementation, including planning, monitoring and evaluation systems and proper management of project budgets. 
· Demonstrable successful financial management of development projects at a similar scale.
· Experience in clear reporting to donors and other parties.

· Understanding and demonstrable experience of participatory approaches and techniques in development work and inclusion of vulnerable groups
· Experience of networking and advocacy on a national level
· Experience and knowledge of good practice in staff supervision and management.

· Experience of capacity building of government staff, community-based organisations and/or non-governmental organizations. 

· Experience of proposal development and securing funding from international donors 

Desirable
· Experience of development work in Myanmar or the region
· Sectoral expertise in one or more relevant areas such as rural livelihoods, social protection, emergencies/DRR, or Public Health

Skills:

Essential
· Fluent spoken and written English.  
· Demonstrable experience in influencing, negotiating, networking and communicating with a wide range of people and organizations, including government and international organisations 

· Numeracy and ability to prepare, manage and monitor budgets
· Programme/Project financial management skills

· Strong English reporting and writing skills.

· Demonstrable analytical and strategic thinking skills

· Coaching, training and staff capacity development skills


· Demonstrable cultural awareness, diplomacy and sensitivity 

· Strong IT user skills including MS Word,  Excel and PowerPoint 
Desirable
· Understanding of older people’s issues in a developmental context. 
· Burmese language skills

· Car driver’s license 
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